
RFP Announcement Attachment 

Sonoma County Chanate Campus - RFP for Master Developer 

Sonoma County seeks qualified developers to prepare a master plan 
and develop the Chanate Campus property as a mixed-use community 
that enhances the quality of life for surrounding neighborhoods and all 
Sonoma County residents. This picturesque property, located to the 
north and south of Chanate Road in Santa Rosa, consists of both 
developable and open space parcels that total approximately 117 
acres. Based on initial studies done by the County, about 50 acres of 
the property could be potentially developed as new housing and 
commercial uses, making this one of the most significant development 
opportunities in Santa Rosa.  

The property is very scenic, consisting of mixed oak and hardwood woodlands alongside 
open oak savannahs. It has a long history as a place of healing and agriculture, as the 
Chanate Campus was once used as a County work farm and includes an historic cemetery 
nestled within a woodland area. Until recently, the property also housed Sutter Health 
hospital, which recently moved to its new facility. The Campus buildings are currently 
occupied by a small number of County services and non-profit service providers. The County 
wishes to consolidate and relocate most of these services elsewhere so it can more 
effectively serve Sonoma County residents.  

Centrally located in the City of Santa Rosa, the property has easy access to downtown 
Santa Rosa and is located within two miles of the Steele Lane exit off Highway 101. 
Neighborhood amenities include highly rated public schools, as well as the main campus of 
the Santa Rosa Junior College. Most of the City’s major medical, technology and government 
employers are located nearby, and the property is well served by retail, being close to the 
Mendocino Avenue commercial corridor and about two miles from Coddingtown Mall. 
The Chanate Campus includes extensive open space and is close to many of the County’s 
most scenic areas and vistas. Many of Sonoma and Napa County’s premiere wineries are 
within an hour’s drive. 

This Multiphase Request for Proposals is intended to establish a short list of a small number 
of qualified developers with the proven financial capacity, project management skills and 
relevant development experience to expeditiously develop the Chanate property. Once the 
short list is established, the County will interview the top-qualified developers and seek 
additional information regarding their proposed development approach and business 
terms. Based on an evaluation of the developer submittals, a developer will then be chosen 
to enter into an Exclusive Negotiating Agreement to prepare a master plan and develop the 
site.  

For further information on the property, please visit http://sonomacounty.ca.gov/General-
Services/Facilities-Development-and-Management/Chanate-Complex/. Prospective bidders 
and interested parties are required to register with the County of Sonoma Purchasing 
Portal website in order to download the RFP 
(http://sonomacounty.ca.gov/_templates_portal/Service.aspx?id=2147503339). 
By registering, you will be able to download the RFP as well as sign up for notices and 
addenda issued by County. The RFP provides key information on development objectives 
and RFP evaluation criteria, as well as greater detail on the Chanate Property and 
surrounding area. Detailed instructions on registering with and navigating the supplier 
portal are included in the following pages.  

http://sonomacounty.ca.gov/General-Services/Facilities-Development-and-Management/Chanate-Complex/
http://sonomacounty.ca.gov/General-Services/Facilities-Development-and-Management/Chanate-Complex/
http://sonomacounty.ca.gov/_templates_portal/Service.aspx?id=2147503339


RFP	  Announcement	  Attachment	  

Sonoma	  County	  Supplier	  Portal	  Instructions	  

To	  obtain	  a	  copy	  of	  the	  Chanate	  Campus	  RFP,	  as	  well	  as	  sign	  up	  to	  receive	  notification	  emails	  
concerning	  the	  Chanate	  Campus	  RFP,	  please	  register	  with	  the	  County’s	  Supplier	  Portal,	  
located	  here:	  http://sonomacounty.ca.gov/_templates_portal/Service.aspx?id=2147503339.	  	  

The	  instructions	  attched	  provide	  pictoral	  guides	  to	  registering	  with	  and	  navigating	  the	  
Supplier	  Portal	  site.	  These	  guides	  are	  also	  available	  at	  the	  links	  below:	  	  

https://esupplier.sonomacounty.ca.gov/SonomaPortalDocs/Training/BidderRegistrationI
nstructionsADA.pdf.	  	  

https://esupplier.sonomacounty.ca.gov/SonomaPortalDocs/Training/BidderRegistrationI
nstructionsADA.pdf	  	  



Bidder Registration Instructions
For Prospective County Suppliers

May 15, 2015



Who is a Bidder?

A Bidder is a prospective supplier to the County of Sonoma, 
and has not previously received payment from the County 

for goods and/or services since July 1, 2014.

Bidders must register in the Supplier Portal in order to 
receive emailed solicitation notifications, view 
solicitations and attachments, and submit bids.

Click here to register in the Supplier Portal
Registration instructions continue on the following pages.

https://esupplier.sonomacounty.ca.gov/psp/FNPRD/SUPPLIER/ERP/h/?tab=DEFAULT


Supplier Portal
Login Screen

Bidders should have their Taxpayer 
Identification Number or Social 
Security Number on hand when 
beginning the registration process.

Click on the “Register as a Bidder” link.

IMPORTANT - Do not use the BACK 
button on your browser when 
navigating through the Supplier Portal. 
Use of your browser’s BACK button will 
return you to the login page, and your 
transaction will not be processed.



Preliminary Information 

Step 1 of 8

1.  Specify if you are a business or 
individual.

2. Specify if you wish to:
- Buy goods/services from the County
- Sell goods/services to the County

Click “Next.”  



Account Setup

Step 2 of 8

Required fields are marked with an 
asterisk. 

Please complete the optional fields for 
language, time zone, and currency 
code. 

Use the “Save and Add Another User” 
button to add more users from your 
company that may require access to 
the system.

Click “Next.”



Primary Address

Step 3 of 8

If your company has multiple 
locations, the company’s main 
headquarters address should be 
entered here.

Required fields are marked with an 
asterisk.

Click “Next.”



Other Account Addresses

Step 4 of 8

If your company has no additional 
addresses and the address information 
is correct, click “Next.”

The options displayed here depend on 
the selections you made in Step 1. 
Different address options may appear 
here as a result of your choices in Step 
1. 
If needed, you may use the “Back” 
button to return to Step 1 and make 
corrections. You may add other 
account addresses that are different 
from the primary address in the next 
step.

Click “Next.”



Address Contacts

Step 5 of 8

Link each User to an address using the 
dropdown menu.

Click “Next.”



Additional Classification 
Information

Step 6 of 8

Enter a valid Taxpayer Identification 
Number or Social Security Number. 
Use numbers only; no dashes or other 
characters, please.

Answer question *1 using the 
dropdown menu. 

The “More About your Organization” 
section is optional.

Click “Next.”



Selecting Your Category 
Codes

Step 7 of 8

Bid notifications are emailed to Bidders 
based upon their selected categories. You 
must select a category (or categories) in 
order to receive emailed bid notifications.

Click directly on the file folder icon next to 
“Sell Categories.”  

The screen will expand. Use the Control+F
command to search the category list by 
keyword.

Click the check box next to the five digit top 
level category ending in -00 that you wish to 
bid on. You may choose multiple categories 
and/or subcategories.

View subcategories by clicking the file folder 
next to the top level category. You may 
register for subcategories rather than a top 
level category, but selecting the top level 
category may result in more solicitation 
notifications. 

When finished, scroll to bottom and click 
“Save.”



Terms and Conditions

Step 8 of 8

After reading, click the check box and 
“Finish.”



Registration
Confirmation

You will receive two confirmations.

1) After pressing “Finish” in the last step, 
an onscreen confirmation will display. 

2) You will also receive an email with 
your User ID and Password.  Please 
save this email for future reference.

Registration is now complete. You can login 
to the Supplier Portal to review bidding 
opportunities and place bids.



Technical issues with 
registration? 

Contact the County department you 
normally work with for assistance, or send 
an email describing the issue in detail to 

efs-vendor-desk@sonoma-county.org

mailto:efs-vendor-desk@sonoma-county.org


How to View Solicitation Events
and Submit Bids

May 15, 2015



Register to View and Bid
Suppliers must register in Sonoma County’s Supplier Portal in 

order to receive emailed solicitation notifications, view 
solicitations and attachments, and submit a bid.

Click here to register in the Supplier Portal.

Register as a BIDDER if you are a prospective supplier to the 
County of Sonoma, and have not previously received 
payment from the County for goods and/or services.

Register as a VENDOR if you have previously sold goods 
and/or services to the County of Sonoma.

https://esupplier.sonomacounty.ca.gov/psp/FNPRD/SUPPLIER/ERP/h/?tab=DEFAULT


Submission Guide

The information contained in this document is a general 
overview and applies to solicitations for both goods and 
services (RFPs, RFQs, and RFIs).  Please note that our software 
and documentation refers to all submissions as “bids.”

For solicitation-specific questions, contact the Event Contact 
listed on the event.

For questions regarding registration, email efs-vendor-
desk@sonoma-county.org.

mailto:efs-vendor-desk@sonoma-county.org


Login to the 
Supplier Portal

After registering in the Supplier Portal, 
login using your User ID and password.

IMPORTANT - Use links and buttons to 
navigate.  

Do not use the BACK button on your 
browser when navigating through the 
Supplier Portal.  Use of your browser’s 
BACK button will return you to the 
login page, and your transaction will 
not process.  

https://esupplier.sonomacounty.ca.gov/psp/FNPRD/SUPPLIER/ERP/h/?tab=DEFAULT


 

 

 

 



 

 

 



Search for 
Solicitation Events

Use the grey navigation bar below the 
County logo.  Navigate using the 
following path: Main Menu > Manage 
Events and Place Bids > View Events 
and Place Bids.

All public solicitation events will 
appear in the Search Results area. To 
narrow your results, use search criteria 
near the top of the page.

Click the solicitation event you want to 
bid on.



View a
Solicitation Event

Step 1 of 4

This page shows a brief overview of an 
event solicitation. 

Click “Bid on Event” to view and 
download all details about an event 
solicitation, including RFPs, RFQs, and 
other attachments.

Note: Clicking “Bid on Event” does not 
obligate you to bid.  It will allow you to 
view the event and documents.



View a
Solicitation Event

Step 2 of 4

For RFPs, RFQs, or RFIs, select YES.

If you want to bid the exact quantity 
requested, select YES. 

If you want to bid a different quantity 
than requested, select NO.



View a 
Solicitation Event

Step 3 of 4

The following screen shots are partial 
views of the Event Details page; scroll 
down on your computer screen to 
view all event-related information.  

Click to view and download 
attachments, including RFPs, RFQs, 
RFIs, addenda, and Question and 
Answers.

A new window will open with a listing 
of all attachments.  Click to view and 
download the attachments.

Click “OK” when finished to return to 
the previous page.



View a 
Solicitation Event 

Step 4 of 4

Scroll down on your computer screen 
to view the rest of the event.

To save this for review and submittal at 
a later time, click “Save for Later.”

When you are ready to bid, navigate to 
Main Menu > Manage Events and 
Place Bids > View Events and Place 
Bids.  

Click on the event to reopen it and  
place your bid.

Instructions on how to place a bid 
follow.



Find a 
Solicitation Event

Navigate using the following path: 
Main Menu > Manage Events and 
Place Bids > View Events and Place 
Bids.

All public solicitation events will 
appear in the Search Results area. 
Utilize the Search Criteria section at 
the top of the page to narrow your 
results.

Click on the solicitation event you 
want to bid on.
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